27 October 2003

Greetings!

This week I am going to cover some of the basic routine questions we keep getting over and over and over..

How do I change my address/e-mail address/bank/add a dependent (wife, husband or child), SGLI etc. 

Answer: 

a.) To change your address with us, simply send me an e-mail with your new address. I will forward it to PN1 Taylor who will make the change in our system, then send you an email confirmation. EASY

b.) To change your e-mail address, just send me a message to inform me and I will make that change

c.) To change your bank for direct deposit of your stipend and pay, I have attached a blank direct deposit form to this message. SAVE IT on your computer, print when needed, fill out and fax it to (301) 295-6865

d.) To make changes to your SGLI, I have attached a blank SGLI form. Follow same process as c. same fax

e.) If you have gotten married or had a child, just send us a copy of your marriage certificate and or birth certificate to NMETC/Code OH2, 8901 Wisconsin Ave, Bethesda, MD 20889  

Now, a brief note about proper e-mail etiquette when sending us messages. Most of you are Naval Officers with a rank. We use the rank system in the Navy, so you may as well begin practicing. Address your message to CAPT ‘Director’, LCDR ‘Deputy’ or LT ‘Registrar’. Then at the end of your message, sign r/ (respectfully) ENS (‘whoeveryouare’). We don't recognize you by first name basis. 

That's it for now. Enjoy your week and study hard!

R/

LT McLeary

